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Arrival & Dismissal Procedures 

 

The safety and security of our elementary community is our priority. As part of our CLV Reopening Plan, our arrival and                     
dismissal procedures for the 2020-2021 school year have undergone some changes. We ask for your assistance and                 
cooperation so that we can: 

● Create an efficient procedure for getting students into and out of the school building 
● Continue to ensure that only approved individuals will pick-up your child 
● Reduce traffic (vehicle and people) in the designated drop off and pick up locations 

 

STUDENTS RIDING THE BUS TO & FROM SCHOOL 
Students riding the bus to and from school have simple routines. Bus routes will be mailed out to families by the end of                       
the week, and can be found on our website at www.clvelementary.org. Here are the routines for riding the bus:  

1. Students must wear a mask at all times on the bus 
2. Students will have assigned seats, which are socially distanced 
3. Siblings will sit in the same seats 
4. Upon arrival at school, CLV staff will complete a Health Screening on the bus 
5. CLV Elementary staff will escort students from the bus to their classrooms in the morning 
6. In the afternoon, CLV Elementary teachers will escort students to their bus for dismissal 

 
PLEASE NOTE: Due to limitations in space and the need to assign seats, we cannot accommodate any changes in                   
transportation throughout the week. In the case of an emergency, we recommend making arrangements to pick up the                  
child by calling the CLV Elementary Office no later than 2:15pm or have the student met by an adult at their bus stop.  
 

STUDENTS BEING DROPPED OFF & PICKED UP  
The procedure for parent/guardian drop off and pick up has changed           
dramatically this year in order to adhere to the NYSED and NYSDOH            
health and safety guidelines. The two biggest changes will be that           
parents/guardians will not be permitted in the building during drop off or            
pick up, and we will be asking adults to stay in their vehicles as part of a                 
drop off and pick up loop. Here are the procedures:  
 
MORNING DROP OFF: 
Families will drop their child(ren) off in two groups:  

  

7:45am Group: Families with last names A-M   
8:00am Group: Families with last names N-Z 

 

1. Car drop off is at the District doors off of Carter St. 
2. Drivers will enter through the farthest parking entrance and follow 

the direction of traffic. 
3. Drivers will remain in their vehicles at all times. 
4. Drivers will unload at the first available drop off spot (#1 - 4).  
5. Student(s) will unload from the passenger side ONLY. 
6.  Students will be escorted into the building where CLV staff will 

complete a Health Screening and then they will be escorted to class.  
 
 
 
 
 

http://www.clvelementary.org/


 
 
AFTERNOON PICK UP: 
Families will pick up their child(ren) off in two groups to limit congestion in the loop:  

  

2:30pm Group: Families with last names A-M   
2:45pm Group: Families with last names N-Z 

 

1. Car pick up is at the District doors off of Carter Street. 
2. Drivers will display the DROP OFF PICK UP TAGS from the car mirror, clearly visible to CLV Staff (tags will be 

mailed out week of Sept. 14-18; each family gets 2 car tags).  
3. Drivers will enter through the farthest parking entrance and follow the direction of traffic. 
4. Drivers will remain in their vehicles at all times. 
5. To load students, drivers will pull up to the first available drop off spot (#1 - 4).  
6. Students will be escorted out of the building by CLV staff.  
7. Student(s) will load from the passenger side ONLY for their safety.  

 
STUDENTS WALKING TO & FROM SCHOOL  
Student walkers are asked to enter through the District Office Doors off of Franklin Street (side of the bus loop). There,                     
CLV staff will complete a Health Screening and someone will escort them to his or her classroom.  
 
LATE ARRIVAL & EARLY RELEASE 
Students who arrive after 8:15am or need to leave before 2:30pm, must dismiss from the Elementary entrance off of                   
Franklin Street. Visitor parking is at the flagpole and will be designated for drop off and pick up, as vehicles should never                      
enter the bus loop during school hours. Here are the procedures for late arrival and early release:  
 

1. If a student needs an early release, please call the Elementary Office at 716-257-3436 as soon as possible so that                    
we can make arrangements.  

2. Enter the Franklin Street parking lot and park in one of the two Elementary Visitor spots. 
3. Call the Elementary Office at 716-257-3436 to let us know you have arrived.  
4. Provide your full name, the student’s name, student’s grade level, and reason for the late arrival or early release.  
5. The student will be released to school personnel and the time in will be recorded.  

 
If you have questions or need flexibility in these arrangements, please reach out to the Elementary at 716-257-3436.  
 
Sincerely,  
 

Mrs. Frank 
Mrs. Frank 

CLV Elementary Principal 

Cattaraugus-Little Valley CSD 


